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1. OO6ume nonoxeHus

1.1. Hacrosmee Ilonoxenue o0 MCMONB30BAHUU IMPOCTOM 3IEKTPOHHOW MOANMUCH U (WMJIM) YCHICHHOH
3JICKTPOHHOM HU(PPOBON MOAMUCH UIsI BHYTPEHHETO 3JIEKTPOHHOTO JOKyMeHTooOopoTa B MAJIOY
«derckuii cag Nell» mmenu I'eposs Poccum Unbdara 3akupoBa (nmanee - IlomokeHue) siBisieTcs
JoKaabHbIM HOpMaTUBHBIM akToM MAJIOY «/lerckuii cam Nell» umenu I'eposs Poccum Unbdara
3akupoBa (manmee - OpraHuzauusi) U ONPEAENAET IMOPAJOK U YCIOBUS pabOThl COTPYAHUKOB C
9JICKTPOHHBIMH JTIOKyMeHTamMu B WMHbpopmammonnoii Cucrteme (nmanee - HMC), HemocpencTBEHHO
CBSI3aHHBIMU C UX TPYAOBOH JEATEIBHOCTHIO, C IPUMEHEHUEM IPOCTOM 3JIEKTPOHHON MOAMNKCH (Jaee
- I1310).

1.2.YyacTHUKaMH 3JIEKTPOHHOTO  B3aMMOJEHCTBHS HA  YCJOBUAX, ONPEACICHHBIX  HACTOSIIUM
[Tonoxenuem, BIAIOTCS cOTpyIHUKN OpraHuzanuu, NOJANKCABIINE YBeIOMIEHHE 00 03HAKOMIIEHUU
¢ Ilonoxenuem. Ilognucanume corpynHukoM  OpraHuzanuu — YBEJAOMJIEHHMS  PaBHO3HAUHO
IPUCOEIUHEHUIO K COIJIAICHUI0O 00 y4acTUM BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTO0OOpOTE C
ucnonp3oBaHueM IOl Ha ycnoBusx Hacrtosimero IlomoskeHus B COOTBETCTBUM CO CT. 428
I'pasxnanckoro koaekca P® («JloroBop mpruCcoeaHHEHHS).

1.3. Peanu3anus onpenencHHBIX HACTOSIIMM [1070XKEeHHEM YCIIOBUN MPUMEHEHUS MMPOCTOM JIEKTPOHHOM
noanucu oOecrneyrBaeT NpUIAHUE FOPUIAMYECKONW CHIIBI BHYTPEHHUM 3JIEKTPOHHBIM JIOKYMEHTaM
Opranuzanuuu B UC, TpeOyromuM JIMYHON MOANNUCH COTPYIHUKA, U ONEPALUSIM C HUMHU.

1.4. Hanuuue I19I1 oOecrieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JIokyMeHTaM B UC:

- IO/JIMHHOCTb - MOATBEPXKACHUE aBTOPCTBA JIOKYMEHTA;

- IEJIOCTHOCTD - TJOKYMEHT HE MOXKET ObITh H3MEHEH I10CIIe MOANNCAHMS;

- HE OTpPHUILIaHKE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOYKET OTKa3aThCsl OT CBOEH MOIHUCH.

1.5. Jnst moxnucanus 35eKTPOHHbBIX JOKyMEeHTOB B VIC nucnosb3yeTcs mpocTast 3J1€KTPOHHAs MOANUCH

uHpOpMaLUs B 3JICKTPOHHOH (opme, KOTopas MPUCOEAMHEHA K JPYroil mHpopMamuud B SIEKTPOHHOM

¢dopme (moanuceiBaeMoit UHGOPMAIMH, TOKYMEHTY B 3JIEKTPOHHOM BHJIE€) UM UHBIM 00pa30M CBs3aHHas
¢ Takol wuHpoOpMalued, MU KOTOpas MCIONb3yeTCs MJIs ONpeAeNeHUs JIMLA, IOANMCHIBAOILIETO
uHpopMaIuto.

1.5.B kagecrBe nyOmuuHoi uactu kimtoua IIOII ucnonb3yercss yHMKalbHOE HMS YYETHOM 3amucw,
npUMeHsieMoe JUIsl aBTopu3anuu nosib3osarens B C. B kauecTBe KOHGUIECHIIMATBHON YacTH KJItOYa
[1311 ucnonp3yeTcst mapoJib K y4eTHOM 3alHCH.

1.6.M3rotoBnenue (reHepanuio), Beljauyy 1 perucTpainio UIMEH MoJIb30BaTeel 1 maposeil ocymecTBiseT
3aBeYIOUIMM M 3aMECTUTENb 3aBEAYIOLIEro M0 aAMHUHHCTPATUBHO-XO3SHCTBEHHOW pabore (manee -
OTBeTcTBeHHBIH 3a TexHHYecKyto noanepxkky UC).

1.7.11apons mnonw3zoBatens MC wmoxeT ObITh M3MEHEH €ro BIIAJENblIeM B JIO00OW MOMEHT IOCie
asropuszauuu B MC. PexomeHnyeTcs M3MEHATh Mapojb HE peXe OJHOTo pasa B Tpu Mmecaua. [l
CHI)KEHMSI pUCKa 0/100pa maposisi U HECAHKIIMOHUPOBAHHOTO MCIIONB30BAHUS IPYTHM JIMLIOM KJIH0Ya
AJIEKTPOHHOM MOANKCH PEKOMEHAYETCSl HE 3aJaBaTh IMApojM, UCIOJIb30BaHHbIE paHee. TepMUHBI U
ornpezeneHus

1.8.B nannom [TonoxkeHnn UCTIONB3YIOTCS CeIyIOIIne TEPMUHBI U UX ONpEIeIeHuUs:

- Brnanenen npoctoil 351eKTpOHHOM NOJINUCH - COTpYAHUK Opranuzanuu, NoANUCcaBIIni Y BeromiieHne 00
O3HAaKOMJICHMH C HacrosmuM [lonokeHHMeM M UCHOJB3YIOIIMM HMMs IOJIB30BAaTeNs M Iapojb I
apropuzanuu B 1C.

- BHyTpeHHUH >7IeKTPOHHBIN JOKYMEHT (Jasiee - JJOKyMeHT) - TOKYMEHT OJHOTO U3 THUIIOB JOKYMEHTOB,
co3ganHbii B MC B anekTpoHHON (opMe U TOANUCAHHBIA 3JIEKTPOHHON MOJINHCHIO COTPYAHHKA
(37IEKTPOHHBIMU MOAMUCAMHU COTPYIHUKOB) OpraHu3anuu.

- Kirou snekTpoHHOM MOANUCH - YHUKAJbHAs IMOCIEIOBATEIbHOCTh CHMBOJIOB, NMpEAHA3HAUYEHHAs IS
NOATBEPKIeHUs ¢ ucnonb3oBanueM cpencts MC nognunaHoctu 11011 B JlokymenTe.

- Peectp BBIIAHHBIX KIIFOYEH OHJIEKTPOHHOW noanucH - Xxpassmuiics B MC cnmcok yHMKaIbHBIX
II0CJIE0BATENBHOCTEN CUMBOJIOB, COJEPIKAIINXCS B BBIJAHHBIX II0JIb30BATENISIM UMEHAX YYETHBIX 3allMcen
U TIapOJIsX.

- Peectp 0TO3BaHHBIX KIIIOYEH 3JEKTPOHHOM moanucu - xpanaumuiics B UC cnucok nons3oBatenein MC,
KJIFOYH AJIEKTPOHHOM MOJANUCH KOTOPBIX K MOMEHTY 0OpallleHUs K JaHHOMY peecTpy ObUIM OTMEYEHBI Kak
HEEHCTBUTEIIbHBIE.

- IIpocras snexkrponnas noamuck (I13I1) - urpopmarus B smekrporHoi popme B UC, Bo3HHKaOMIas B
MOMEHT BBIIIOJIHEHUS BIIAJENbLIEM D3JIEKTPOHHON IOANMCH KOMaHAbl mnojnucanus JlokymeHTa B
unrepderice C, moaTBepknaromas MmoIMHHOCTh JlokymMeHTa w/uiau (akT O03HAKOMIICHHUS BIIaJeibIla



[I3I1 ¢ TokyMeHTOM, KOTOpasi B3aMMHO OJTHO3HAYHO CBSI3BIBAETCA C JJOKYMEHTOM U BJIaJIeNbLIEM TOAUCH.
HIrammn T1I3I1 - Bu3yanpHast oTMeTKa 00 3JEKTPOHHOM MOANKCH, BKIoUatomas pekBu3uTsl [1911, koTopas
aBTOMaTuyecku cosnaercsa cpeactBamMu MC mpu OTKpHITHH (BU3YyaIHM3alliH) JOKYMEHTA, MOIIMUCAHHOTO
II311, B untepdeiice MC; Bpems dopmupoBanus 1311 oroOpaxkaercs B mTamiie Mo 4acOBOMY IMOSICY
nonb3oBatens VC.

- OOpaboTKa 3JEKTPOHHOTO TOKYMEHTa - AeHcTBHUS monb3oBareliss MC ¢ 37eKTpOHHBIM JOKYMEHTOM
cpeacteamu  UMC, BkiIoYas, HO HE OrpaHUYMBAsCH: CcoO3JaHue, IMpoBepka, mnoanucanue [IOII,
uH(popMupoBaHHe Apyroro mnosb3oBareis MC o qoKyMeHTe, MOATBEPKACHUE TOTYICHHsI, 03HAKOMIICHUE,
CO3/IaHUE KOIMU Ha OYMa)KHOM HOCHUTEJE, OTKJIOHCHHE, YIAJIICHHE.

- VYcwiennas uudposas snextpoHHas noanuchk (DLII) - 3To 37eKTpoHHAs MOAMMUCH, KOTOpas
COOTBETCTBYET BCEM IIPU3HAKaM HEKBaIU(UIIMPOBAHHON JJICKTPOHHOW TMOAMKMCH U  CICIYIOUIUM
JIOTIOJTHUTEIBHBIM MPU3HAKAM:

- KJIFOY MPOBEPKH JIECKTPOHHOM MOIUCH yKa3aH B KBATU()UIIMPOBAHHOM cepTH(HUKATE,

- JUIsL CO3JIaHUSI U TIPOBEPKH SJICKTPOHHOM MOAMMCH HCIOIB3YIOTCS CPEACTBA 3JEKTPOHHOM IMOIIMUCH,
MMEIOIIHNE TOATBEP)KICHUE COOTBETCTBUS TPEOOBAHUSM, YCTAHOBJIEHHBIM B COOTBETCTBHM C HACTOSIIUM
®denepanbHbIM 3aKOHOM.

2. ObecrieueHue IOPUANMYECKON CHITBI BHYTPEHHUX JIEKTPOHHBIX TOKYMEHTOB

2.1.Kuznennsiii ukn Jlokymenta B MIC BKITIOYAaeT: co3aHUE M MPOUYME ACHCTBHS 1O ero oOpaboTke,
oTpaxkeHue B yuere, a Takke xpaHeHue B MC. HMC oOecnieuuBaer perucTpanuio JercTBUit
noJsib3oBarenei ¢ JlokyMeHTOM (JIOrMpOBaHKE) B TEUEHUE )KM3HEHHOTO LIUKJIA.

2.2.Bce Bnagenbubl [IDI1 mpusnaroT paBHO3HauHOCTH cBoed [IDIl coOcTBeHHOpY4YHOU mMoOANMCH Ha
OyMa)KHOM HOCHTEJIE.

2.3.Co3panue [IDI1 B MC unHuumupyercss COOTBETCTBYIOIIMM jeiicTBueM Bianenbua [IOI1, T. e. He
BBIIIOJIHSIETCS] aBTOMAaTUYECKU MIIM HE3aMETHO /IS BIIAJENbLIA.

2.4 ITomnomouus Bianensua I1911, nognucasuiero JJokymMeHT, MOATBEPKAAIOTCA B MOMEHT IMOJANUCAHUS
JoxymenTa B IC aBTOMaTHYECKHU 1O MOJIOKUTEILHOMY PE3YJbTATy CAEAYIOIINX POBEPOK:

- COOTBETCTBYIOIINH 110JIb30BaTENb aBTOpU30BaH B VC,

- COOTBETCTBYIOIIMM KIIFOY 3JIEKTPOHHOM IMOANMCH BKJIKOYEH B PEECTP BBIJAHHBIX KIIFOUEH 3JIEKTPOHHOM

MOJIINCH,

- COOTBETCTBYIOIIMHM KIJIFOY JJIEKTPOHHOW NOAINHUCH OTCYTCTBYET B pPEECTpPEe OTO3BAHHBIX KIIOYEH

3JICKTPOHHOU MOAIHUCH.

2.5. Bpems ¢dopmupoBaHus 3JIEKTpOHHONW Toamuch ¢ukcupyercs cpeactBamu MC 1Mo rpuHBHUCKOMY

Bpemenu (UTCH0).

2.6. BHyTpeHHUE AJIEeKTPOHHBIE TOKyMEHTHI, moanucanueie 11011, npusnatorcss B Opranu3anuy paBHBIMU

[0 IOPUIMYECKOW cHJIe JIOKyMEHTaM Ha OyMaKHbIX HOCHUTENSX, 3aBEPEHHBIM COOCTBEHHOPYYHOM

MOAMMCBIO.

2.7. Ilonb3oBarenu MC npusHatot, yto Buzyanuzanus mramna [19I1 npu nemonctpanuu JokymeHnra B

unteppeiice MC, BomonHeHHass cpeactBamu MC, sBisieTcs HEOCHOPUMBIM MOJATBEpKIEHUEM (aKTa

HOJNMCAaHUS TIOKYMEHTa COOTBETCTBYIOIUM BiajenbleM [1911 (MoanTuHHOCTh U HEOTPEKAEMOCTh ).

2.8. Xpanenue JIOKYMEHTOB OCYIIECTBISICTCS ITyTeM 3alUCH CBeACHUN O JlOKyMEHTax B apXWB

JJIEKTPOHHBIX IOKYMEHTOB, KOTOPBIH siBsieTcs yacTbio HC.

2.9.0pranm3anus  oOecrieyMBaeT TEXHUYECKMMH H  OpPTaHMW3AalMOHHBIMA MepaMH  3aIlUTy OT

HECaHKIIMOHUPOBAHHOTO JIOCTYNa M TNPEAHAMEPEHHOI0 YHMUYTOXEHUS W/WIM HCKaKEHHs CBEIEHUH o

JlokymeHTax B apxuBe 3JEKTPOHHBIX JOKYMEHTOB MC, a Takke rapaHTUpyeT NOATBEPKICHUE aBTOPCTBA

JOKyMeHTa, noanucanHoro I1911 aBTopa, B TOM uncie myTeM yTBEpKIEHHUS TIOMMEHHOTO OTPaHUYEHHOTO

CIMCKa JIMIl, UMEIOUINX pacIIMpeHHblE (aJMUHUCTPATUBHBIE) MpaBa JIOCTyNa K apXUBY 3JEKTPOHHBIX

nokymenToB MC.

2.10. Hoxymentsl xpansitcs B MIC B ToM (opmare, B KOTOpOM OHH ObLTH co3maHbl. CpOK XpaHEHHUs

JlokyMeHTOB U cBeleHMH O JlokyMeHTax He MOXeT ObIThb MeHee 3 (Tpex) JeT U Oompejaessercs B

COOTBETCTBUM C JIOKaJbHBIMH HOPMAaTUBHbIMM akTamu OpraHuzalud WIK €€ CTPYKTYpPHBIX

MIOAPA3ACIICHUN.

2.11. Komus 37eKTpOHHOTO JTJOKYMEHTa MOXKET OBITh H3TOTOBJICHA (paciieyaTana) Ha OyMaKHOM HOCHTEJIe

cpeactBamMu MC u 3aBepeHa cOOCTBEHHOPYUHOU moanuchio Biagensia 1311, nubo uiseHamMu KoMHCCHH,

BKJIIOYAIOLIEH B cebsl Kak MHUHMMYM pykoBoauTesss OpraHu3alMy U JIMIO, UMEIOIEe pPacCIIUpEHHBIE



(aqMMHHCTpAaTUBHBIC) TpaBa AOCTYIA K apXUBY 3JIEKTpoHHbIX J0kyMeHTOB MC. Komus snekrpoHHOro
JOKYMEHTa Ha OyMaXHOM HOCHTEJE JOJDKHA COJepXaTh BU3yanu3anuio mrammna (mrammoB) 1311,
HNOATBEPXKAAIONIYI0, 4TO opuruHan Jlokymenta mnoxanucad IIOII. AyTeHTHMYHOCTH 3JEKTPOHHOIO
JOKyMEHTa 1 €ro KoMK Ha OyMa)XHOM HocuTese obecnieunBaercs cpeacrsamu VC.

3. IIpaBa, 0053aHHOCTH U OTBETCTBEHHOCTD BJIAJIEIIbIIA SJICKTPOHHOM MOAMUCH

3.1.Bnanenen [1211 umeet npaso:

- oOpamatbcsi kK OTBETCTBEHHOMY 3a TexHUYeckyro mojaepxkky NMC nns annynupoBanus (OT3bIBa),
IIPUOCTAHOBKH (BO30OHOBJICHHUS) IEHCTBHS MIPUHAIISIKAIIECTO €My KITF0Ua 3JIEKTPOHHOH MOAINCH;

- B Clly4ae HEOOXOJAMMOCTH 3aMEHbI, BOCCTAHOBJICHHS KIIIOYa SJCKTPOHHOW MOAMHCH OOpaTUTHhCS K
OTBeTCTBEHHOMY 3a TeXHUYecKylo noaaepxkky MC ¢ cooTBeTcTByOLIEeH MPOCHOON M MOJYyYUTh HOBBII
KJIFOY 3JIEKTPOHHOMW MOANNCH;

- o0Opamarscsi K pykoBojacTBy Opranuzanuu ans pa3dopa KOHQUIMKTHBIX CHTyanuid (CIOpOB),
BO3HUKaromux npu npumenenuu 11211 B UC.

3.2. Bmagenen I1911 o6s3an:

- BeCTH OOpabOTKy BHYTPEHHHMX OJJIEKTPOHHBIX J0KyMeHTOB B MC B COOTBETCTBHH CO CBOMMHU
JOJKHOCTHBIMU 00SI3aHHOCTSIMU;

- MPUHUMATh BCE BO3MOXXHBIE MEPBI I MPEJOTBPAILICHUS HECAHKIMOHHUPOBAHHOI'O HCIOJIb30BaHUS
CBOETO KJII0Ya JIEKTPOHHON MOJIUCH;

- HU [IPY KaKUX YCJIOBUSX HE MEepPeJaBaTh KU 3JEKTPOHHOM MOJNUCH APYTUM JIMLAM;

- TpH KOMIIPOMETAIlMA CBOEro KII0Ya JJIEKTPOHHOM MOMNHMCH HE3aMEIUTENIbHO OO0paTUThCS K
OTBETCTBEHHOMY 3a T€XHUYECKYI0 nojnep:xkky MC mjig nmpuOCTaHOBKM AEHUCTBHS MPUHAIICKALIETO EMY
KJIOYa 3JIEKTPOHHOU ITOATIHCH.

3.3. Bnageneny II9I1 Hecer NMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh CBOETO KJIIOYa JJIEKTPOHHON
HOJIUCH U €T0 3alllUTy OT HECAHKIIMOHUPOBAHHOTO HCIOJIb30BAHUS.

4. Texunonorusa npumenenus cpenacts 1311 B UC

4.1.Insa npumenenust 11311 B UC Bnanensiy [1911 Heo6xoaumo aBTopusoBatbes B MC ¢ ncnonb3oBanueM
nyonuMuHON U KoH(UAeHIManpbHON yacted kimtoua [13I1 (ums monb3oBarens u mapons). [lognucanue
JlokyMeHTa BBINONHSIETCA TyTeM Haxkatus Ha kHonky "[lonnucats" B unTepdeiice NC.

4.2 lupopmarus 060 Bcex BBIJAHHBIX MOJIb30BATEINIO KIFOYAX 3JIEKTPOHHOM MOJMUCH, AaTaX MOJyYeHUs U
npeKpaleHus ux aecreus (u3batus) xpanurcsa B UC nocTosHHO.

4.3.Ilpn mnpekpameHun y coTrpyaHuka OpraHu3aluu JODKHOCTHBIX 0O0si3aHHOCTEM 1o o00paloTke
BHYTPEHHUX 3JIEKTPOHHBIX JTOKYMEHTOB ¢ Hcrosib3oBanueM [IDI1 unu npu yBONbHEHHH COTPYAHMKA
€ro K4 BHOCUTCSI B PEECTp OTO3BAHHBIX KIIIOUEH D3JIEKTPOHHOM mnoamnucu OTBETCTBEHHBIM 3a
texHuueckyto mnoanepxkky MC. C MoMmeHTa BHECEHHs KII04a B PEeCTp OTO3BAaHHBIX KIIOYEH
NIEKTPOHHOM MOANHUCH Bce mnocieayoomue JlokymeHntsl, noanucanueie 3toil [I0II, He cumTarorcs
MOAMUCAaHHBIMH HAJIJICKAIINM 00pa3oM, T. €. TOAMKUCHIO, PABHO3HAYHON COOCTBEHHOPYYHOI.

5. IlpumMeHeHue ycuieHHOMN 3JIEKTPOHHOMN MOIICH

5.1. KoHKpeTHbIIl nepedyeHb paOOTHUKOB, HMMEIOLIUX IPaBO HCIOJIb30BAHUS YCUJICHHOW AJIEKTPOHHOU
MOJINCH, YTBEP)KIAETCS PACHOPAIUTENBHBIM aKTOM PYKOBOAWTENS (Jlajee - YIOJHOMOYEHHBIE
paboOTHUKN).

5.2B mensx oOMeHa DJIEKTPOHHBIMH JOKYMEHTaMH, IPEeIyCMOTPEHHBIMH 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyy 1 MHBIMH HOPMaTUBHBIMU MPABOBBIMH aKTaMH yIIOJTHOMOYEHHbIE paOOTHUKH
HAJEIAI0TCA IPABOM HCIIOJIb30BAaHUS YCUIIEHHOU JIEKTPOHHON MOIUCH.

5.3.YnomHOMOUYEHHBIE PAaOOTHUKH OOECIIEYMBAIOTCS KBATU(HUIIMPOBAHHBIMUA CEPTUPUKATAMH KITFOUYEH
IIPOBEPKU DJIEKTPOHHBIX MOANUCEH, CO3JAHHBIMH U BBIJAHHBIMU YAOCTOBEPSIOIIMMHU LIEHTPAMH,
MOJIYYMBIIMMHU aKKpEIUTAlMI0 Ha COOTBETCTBHE TpeboBaHusM denepanbHOro 3akoHa oT 6 ampens
2011 roma N 63-@3 "OO6 »nsnexkTpoHHON mnoxamucu" (namee - cepTUPUUIMPOBAHHBIE CpPEICTBA
AIIEKTPOHHOMN TOJITUCH).

5.4.CepTuHUUMpPOBaHHBIE  CPEICTBA OJJEKTPOHHOW MOMNHCH  HCIOJB3YIOTCS  YHIOJTHOMOYEHHBIMU
paOOTHUKAMU HUCKIIOUUTEIBHO [UId (OPMUPOBAHMS YCWIEHHOW JJIEKTPOHHOM MOANUCH TIOA



3JIEKTPOHHBIMHU JOKYMEHTAaMH, MPEAyCMOTPEHHBIMU 3aKOHOATeNIbCcTBOM Poccuiickoit deneparuu u
WHBIMH HOPMATHBHBIMU TPABOBHIMH aKTaMU U TOJUICKANIMMH Pa3MEIIEHUI0 B HH()OPMAIIMOHHOM
CUCTEME.
5.5.11pu ucoap30BaHUM YCUIICHHBIX MJICKTPOHHBIX MOAMKUCEH YITOJHOMOUYEHHBIC PAOOTHHKU O0SI3aHbI:
- obecrieunBaTh KOHGUACHIIMATBLHOCTh KIIOYEH SJEKTPOHHBIX MOJINUCEH, B YAaCTHOCTU HE JIOMYCKaThb
MCII0JIb30BaHUE MPUHAJICKAILUX UM KIIFOUEH 3JIEKTPOHHBIX NoAucel 0€3 UX coriacus;
- YBEIOMJISITh PYKOBOAMTENS C IMOCIEIYIOIIMM YBEIOMJIEHHUEM YAOCTOBEPSIOIIETO LEHTPA, BbIIABLIETO
cepTu(dUKaT KITF0Ya MPOBEPKU ICKTPOHHOU MOAINUCH, U MHBIX YYACTHUKOB HH(POPMAIIMOHHOW CHUCTEMBI, O
HapyIICHUH KOH(PHUACHUMAIBHOCTH KIIOYa AJIEKTPOHHOM MOANKUCH B TeUyeHHWE He Ooyiee 4yeM OJHOro
pabouero Hs CO IHS NOTYYeHUs HHPOPMALIMU O TAKOM HAPYIICHUH;
- HE MWCHOJb30BaTh KJIIOY OJJIEKTPOHHOM MOANMCH TNpPH HAIWYUU OCHOBAHMHM 1oOJlaraTh, YTO
KOH(HICHIIMATHHOCTh JAHHOTO KII0Ya HapyIleHa,
- WCIIOJIb30BaTh I CO3JAHMUSI U MPOBEPKU KBaTU(UIIMPOBAHHBIX 3JIEKTPOHHBIX MOJIMUCEH, CO3JaHUS
KITFOUYeH KBaTM(UIIMPOBAHHBIX 3JIEKTPOHHBIX MOANMKMCEH M KIFOYEH MX IMPOBEPKU CPENCTBA IJICKTPOHHOM
MOJIKUCH, WMEIOIUE IMOATBEPKIECHUE COOTBETCTBHUS TPEOOBAHMSM, YCTAHOBJIEHHBIM B COOTBETCTBUH C
®denepanbHbIM 3ak0HOM OT 6 ampernst 2011 r. N 63-D3 «O0 371eKTpOHHOM MTOAITHCH.
5.6. Jlns  obecrieyeHuss  OE30MACHOCTH  KCIONB30OBAHHS  CPEICTB  OSJCKTPOHHOM  MOAMHCH
cepTu(UIMPOBAHHBIE CPEACTBA AICKTPOHHOM MOAMUCH JOJDKHBI IPUMEHATHCS YIIOTHOMOYCHHBIM
pabOTHHUKOM B COOTBETCTBHHM C TPEOOBAHUSAMU TEXHUYECKOW M HKCITYyaTAI[MOHHON MOKYMEHTAIluu Ha
IPUMEHSEMbIE CPEJICTBA J3JEKTPOHHOM MOANUCH, B TOM 4YHCIE JOJDKHBI COOJIIOAATHCS CIEAYIOIINE
TpeOOBaHUS:
- o0ecrie4eHre 3alUThl KOMIBIOTEPa OT HECAHKIIMOHUPOBAHHOTO JOCTYIA ITyT€M HACTPOWKH TOJIHTHUKU
0€30MacHOCTH, YCTAaHOBKH  JOMOJIHUTENBHBIX  CEPTUGUIUPOBAHHBIX  CPEJICTB  3allUThl  OT -
HECaHKIMOHUPOBAHHOIO JOCTYIA, YCTAHOBKHU JIMIIEH3MOHHOTO IIPOrPaMMHOI0 00ecreyeHus;
- cobuoieHne paBuil 6e3omacHoi padoTsl B cetu MHTEepHET 1 obecriedeHre HePEePhIBHOM KOMITJIEKCHOM
3alIUTHl KOMITBIOTEPA OT BPEJOHOCHBIX MPOrPaMM MPHU MOIKIIOUECHUU K CETSIM TNepelaun JaHHBIX ITyTeM
YCTaHOBKH aHTUBUPYCHBIX POTPaAMM;
- YCTaHOBKa HAJIC)KHBIX MApOJIed K KIIFOUYEBBIM HOCHUTEISIM, CUCTEME KOH(PUTYPHPOBAHHS KOMITHIOTEPA,
YUETHOM 3aMKCH U DKPAHHOH 3aCTaBKe OMEPAIMOHHON cHUCTEMBbI, 00eCTIEUeHHE UX PETYISIPHOM CMEHBI.
5.7. B mpomecce paboTel ¢ CcepTUDUIMPOBAHHBIMU  CPEJICTBAMH  DJICKTPOHHOW  IOIIUCH
YIIOJTHOMOYEHHBIMH pa0OTHUKAMU JTOJKHBI OBITH OOECTICUEHBI YCIOBUS XPAHEHHUsS KIFOUYEBBIX HOCHUTENEH
UM KapTOYKH OT3bIBa KJIIOYEW, MCKIIIOYAIOIIUE BO3MOXXHOCTh JOCTyHa K HHUM IOCTOPOHHUX JIMIL,
HECAHKIMOHUPOBAHHOTO HCIIONBH30BAHUS WM KOMHPOBAHUS KIIIOUEBOM MH(GOpMAallMK U Mapoyield OT3bIBa
KITFOUEH.
5.8. Jlns WCKIIIOYeHUs YyTPaThl KIF0UeBOi HH(GOpMAIIMU BCIEACTBHE Ae(PEKTOB HOCUTENEH PEeKOMEHyeTCs
nocie TOJy4YeHHs KIIIOYEBBIX HOCUTeNed co3garb paboune komuu. Komuu JOMKHBI  OBITH
COOTBETCTBYIOIIMM 00pa3oM MapKHPOBAaHBI U JOJDKHBI HCIONB30BAThCS W XPAHUTHCA TaK JKe, Kak
OpUTHHAJIBI.
5.9. VYnomHomoyeHHbIE pPAOOTHHKU HECYT TEpPCOHANBHYID OTBETCTBEHHOCTh 3a oOOecreueHue
KOH(QUICHIMAIBHOCTH  KJIIOUYEH D3JIEKTPOHHOM TMOANUCH U COOJIOJEHHE TpPaBMJ  SKCITyaTaluu
cepTU(UIIMPOBAHHBIX CPENICTB ANEKTPOHHON TOITUCH.

6. 3aKII0YUTEIbHBIC ITOJ0KCHUS

6.1. Hactosimiee [lonmokeHue BCTymaeT B CHITY C JaThl YTBEPIKICHUSI.

6.2. Texcr Ilomoxxenust pasmemaercs B MC. Cmoco0 moctyma k aktyanbHOW Bepcuu llonoxkeHus
OMUCHIBAETCS B MOJIb30BATENbCKOM JoKkyMeHTanuu k UC.

6.3. Tekct [TonokeHHUsST XpaHUTCS Y 3aBEIYIOIIETO M 3aMECTHUTENS 3aBEAYIOIIETr0 MO aJMHHHCTPATHBHO-
X03sUCTBEHHOU paboTe U MPeaOCTaBIsAETCS COTpYAHUKaM OpraHu3aliyiu 1o 3amnpocy.

6.4. loxymentsl, co3aannable B UC u nogmucannbie [1911 u (wm) DIIT B COOTBETCTBHH C HACTOSITUM
[Tonoxxenuem, MpU3HAIOTCS IOPUIUYECKH 3HAUUMBIMU € AaThl yTBepkaeHus [lonoxenus.



VBenomiienue K [1otoxeHno 00 UC0JIb30BaHUN
MIPOCTOM AIEKTPOHHOM MOAINCH IS
BHYTPEHHETO AJICKTPOHHOTO JOKYMEHTO000pOTa

VYBenomienue 00 o3HakomieHuu ¢ [lonoxxenneM o6 MCIOIb30BaHUU
IPOCTOH 3JEKTPOHHON MOIIKMCH Ui BHYTPEHHETO 3JIEKTPOHHOTO JJOKYMEHTO000pOoTa

[@. U. O. paboTtHHKa], WMEHyeMblli B HaibHeilnieM "PaOOTHHK", HACTOSIIMM TOATBEPXKIACT, UYTO
o3Hakommiica U coryaceH ¢ [lomoxkennem 00 HUCHOIB30BAaHUU MPOCTOM SJIECKTPOHHOM MOANUCH ISt
BHYTPEHHETO 3JEKTPOHHOTO JIOKyMEHTOOOOpoTa B MYyHHIMIIAIBHOM OIOKETHOM  JIOIIKOJIBHOM
obOpasoBarenbHOM yupexaeHuu «OOpa3oBarelnbHBIH KOMIUIEKC — AeTckuid cam Ne 201», a mMmeHHO,
PaboTHUK mpu3HAET pPaBHO3HAYHOCTh CBOEM MPOCTOM AJIeKTpOHHOM mnoamucu (mamee - IIDIT)
COOCTBEHHOPYYHOM MOANUCH HAa OYMa)KHOM HOCHUTENIEC U 3asBJSET O MPUCOCTUHEHUU K COTJIAIICHUIO 00
y4aCTHMH BO BHYTPEHHEM D3JEKTPOHHOM JOKyMeHTooOopoTe ¢ wucmonb3oBanueMm [IDI1 Ha ycroBusx
[TonoxkxeHuss 00 WHCIIOJNIB30BAHUM MPOCTOM SJIEKTPOHHOW MOANUCU Ui BHYTPEHHErO JJIEKTPOHHOIO
JOKYMEHTO000pOoTa B MyHHUITUTIIATEHOM OFOJKETHOM JIOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHUN
«O0bpazoBaTelbHBIA KOMILIEKC — AeTCKui cam Ne 201».

[Tognucanue PabGoTHMKOM HacTosAmero YBeAOMIICHUSI PaBHO3HAYHO MPUCOEAMHEHHUIO K COTJIAIIEHUIO 00
y4acTUU BO BHYTPEHHEM JIIEKTPOHHOM JOKYMeHTooOopoTe ¢ wucrnonb3oBanueM [IDI1 Ha ycioBusix
Hactoswmero [lomoxxenuss B coorBercTBUM co cT. 428 I'paxganckoro kozaekca P® ("lorosop
MPUCOEANHEHHUA") ¢ AaThl OIUCAHHUSL.

[TOJDKHOCTB, OITKCH, MHULIAAJIBI, (DaMIuIHs | [9KCIIo, MECSIL, TOA]
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