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1. OO6ume nonoxeHus

1.1. Hacrosmee Ilonoxenue o0 MCMONB30BAHUU IMPOCTOM 3IEKTPOHHOW MOANMUCH U (WMJIM) YCHICHHOH
3JICKTPOHHOM HU(PPOBON MOAMUCH UIsI BHYTPEHHETO 3JIEKTPOHHOTO JOKyMeHTooOopoTa B MAJIOY
«derckuii cag Nell» mmenu I'eposs Poccum Unbdara 3akupoBa (nmanee - IlomokeHue) siBisieTcs
JoKaabHbIM HOpMaTUBHBIM akToM MAJIOY «/lerckuii cam Nell» umenu I'eposs Poccum Unbdara
3akupoBa (manmee - OpraHuzauusi) U ONPEAENAET IMOPAJOK U YCIOBUS pabOThl COTPYAHUKOB C
9JICKTPOHHBIMH JTIOKyMeHTamMu B MHbopmammonnoii Cucrteme (manee - HMC), HemocpenacTBEHHO
CBSI3aHHBIMU C UX TPYAOBOH JEATEIBHOCTHIO, C IPUMEHEHUEM IPOCTOM 3JIEKTPOHHON MOAMNKCH (Jaee
- I1310).

1.2.YyacTHUKaMH 3JIEKTPOHHOTO  B3aMMOJEHCTBHS HA  YCJOBUAX, ONPEACICHHBIX  HACTOSIIUM
[Tonoxenuem, sBIAOTCS cOTpyaHUKN OpraHuzanuy, MNOJNUCABIINE YBeAOMIEHHE 00 03HAKOMIICHUH
¢ Ilonoxenuem. Ilognucanume corpynHukoM  OpraHuzanuu — YBEJAOMJIEHHMS  PaBHO3HAUHO
IPUCOEIUHEHUIO K COIJIAICHUI0O 00 y4acTUM BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTO0OOpOTE C
ucnonp3oBaHueM IIDI1 Ha ycnoBusix Hactosmero IlonmokeHus B COOTBETCTBUM CO CT. 428
I'pasxnanckoro kojaekca P® («JloroBop mprucoeauHEHHS).

1.3. Peanu3anus onpenencHHBIX HACTOSIIMM [1070XKEeHHEM YCIIOBUN MPUMEHEHUS MMPOCTOM JIEKTPOHHOM
noanucu oOecrneyrBaeT NpUIaHHUE FOPUIMYECKONW CHIIBI BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTaM
Opranuzauuu B UC, TpeOyromuM JIMYHON MOANKUCH COTPYIHUKA, U ONIEPALUsIM C HUMHU.

1.4. Hanuuue I19I1 oOecrieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JIokyMeHTaM B UC:

- IO/JIMHHOCTb - MOATBEPXKACHUE aBTOPCTBA JIOKYMEHTA;

- EJIOCTHOCTD - TJOKYMEHT HE MOXKET ObITh H3MEHEH I10CIIe TOANUCaHUS;

- HE OTpPHUILIaHKE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOYKET OTKa3aThCsl OT CBOEH MOIHUCH.

1.5. Jnst moxnucanus 35eKTPOHHbBIX JOKyMEeHTOB B VIC nucnosb3yeTcs mpocTast 3J1€KTPOHHAs MOANUCH

uHpOpMaLUs B DJICKTPOHHOH (opme, KOTOpas NMPUCOCAMHEHA K JPYroil MHGOpPMalLUu B 3JIEKTPOHHOM

dopme (moanuceiBaeMoit UHGOPMAIMH, TOKYMEHTY B 3JIEKTPOHHOM BH/JIE) MM UHBIM 00pa3oM CBsI3aHHas
¢ Takol wuHpoOpMalued, MU KOTOpas MCIONb3yeTCs MJIs ONpeAeNeHUs JIMLA, IOANMCHIBAOILIETO
uHpopMaIuto.

1.5.B xauectBe nyOmuuHoil uactu kitoua [IDI1 ucnonp3yercss yHUKaJbHOE HMSI YYETHOM 3aIucw,
npUMeHsieMoe JUIsl aBTopu3anuu nojis3osarens B MC. B kauecTBe KOH(UAECHIIMAIBHONW YacTH KiIr0uYa
[1311 ucnonp3yeTcst mapoJib K y4eTHOM 3alHCH.

1.6.M3rotoBnenue (reHepanuio), Beljauy 1 perucTpainio UIMEH M0JIb30BaTee 1 maposeil ocymecTBiseT
3aBeYIONIMM M 3aMECTUTENb 3aBEAYIOLIEro Mo aAMHUHHCTPATUBHO-XO3SHMCTBEHHOW pabore (nanee -
OTBeTcTBeHHBIH 3a TexHHYecKyto noanepxkky UC).

1.7.11apons mnonw3zoBatens MC wmoxeT ObITh M3MEHEH €ro BIIAJENblIeM B JIO00OW MOMEHT IOCie
asropuszaunu B MC. PexomeHnyeTcs M3MEHATh Mapojib HE peXe OJHOro pasa B Tpu Mecsaua. [l
CHI)KEHMSI pUCKa 10/100pa maposisi U HECAHKIIMOHMPOBAHHOTO MCIIONB30BAHUS IPYTHM JIMLIOM KIIIOYa
AJIEKTPOHHOM MOANKCH PEKOMEHAYETCSl HE 3aJaBaTh IMApojM, UCIOJIb30BaHHbIE paHee. TepMUHBI U
ornpezeneHus

1.8.B nannom [lonoxkeHnn UCTIONB3YIOTCS CIEyIOIUE TEPMUHBI U UX OIpeIeJICHUS:

- Brnanenen npoctoil 351IeKTpOHHOM MOJANUCH - COTPYAHUK Opranuzanuu, NoANUCcaBIINk Y BeromiieHne 00
O3HAaKOMJICHMH C HacrosmuM [lonokeHHMeM M UCHOJB3YIOIIMM HMMs IOJIB30BAaTeNs M Iapojb I
apropuzanuu B 1C.

- BHyTpeHHUH >7IeKTPOHHBIN JOKYMEHT (fanee - JJOKyMeHT) - JOKYMEHT OJHOTO U3 THUIIOB JOKYMEHTOB,
co3ganHbii B MC B anektpoHHOM (GopMe W NOANMCAHHBIA DJIEKTPOHHON MOAMKMCHIO COTPYAHHKA
(37IEKTPOHHBIMU MOAMUCAMHU COTPYIHUKOB) OpraHu3anuu.

- Kirou 3neKkTpoHHOM MOANMCH - YHUKaJdbHas MOCIEAO0BATEIbHOCTh CHMBOJIOB, MpeIHAa3HAYeHHas AJis
NOATBEPKJIeHus ¢ ucnonb3oBanueM cpencts MC nommunoctu I1911 B JlokymenTe.

- Peectp BBIIAHHBIX KIIFOYEH OHJIEKTPOHHOW noanucH - Xxpassmuiics B MC cnmcok yHMKaIbHBIX
II0CJIE0BATENBHOCTEN CUMBOJIOB, COJAEPIKAIIMXCS B BBIJAHHBIX II0JIB30BATENSIM UMEHAX YUETHBIX 3allucei
U TIapOJIsX.

- Peectp 0TO3BaHHBIX KIIIOYEH 3JEKTPOHHOM noanuck - xpandummiics B UC cnucok nons3oBatenein MC,
KJIFOYH AJIEKTPOHHOM MOJANUCH KOTOPBIX K MOMEHTY 0OpallleHUs K JaHHOMY peecTpy ObUIM OTMEYEHBI Kak
HEEHCTBUTEIIbHBIE.

- IIpocras snextponHas noanuck (I1311) - unpopmarus B snekrponHoit popme B IC, Bo3HUKatomas B
MOMEHT BBIIIOJIHEHHS BIIAJENbIEM D3JIEKTPOHHON MOANNMCH KOMaHAbpl mnojnucanus JlokymeHTa B
unrepderice C, moaTBepknaromas MmoIMHHOCTh JlokymMeHTa w/uiau (akT O03HAKOMIICHHUS BIIaJeibIla



[13I1 ¢ TokyMeHTOM, KOTOpasi B3aMMHO OJTHO3HAYHO CBSI3BIBAETCA C JJOKYMEHTOM U BIIaJI€NbIIEM TTOAHUCH.
HIrammn I13I1 - Bu3yanpHast oTMeTKa 00 3JEKTPOHHOM MOANKCH, BKIoUaromas pekBu3uTsl [1911, koTopas
aBTOMaTuyecku cosnaercsa cpeactBamMu MC mpu OTKpHITHH (BU3YyaIHM3alliH) JOKYMEHTA, MOIIMUCAHHOTO
[I311, B untepdeiice NC; Bpems dopmupoBanus [IDI1 oTobOpaxaercs B mITaMmiie MO YaCOBOMY MOSICY
nonb3oBatens VC.

- OOpaboTKa 3JEKTPOHHOTO TOKYMEHTa - AeHcTBHUS monb3oBareliss MC ¢ 37eKTpOHHBIM JOKYMEHTOM
cpeacteamu  UMC, BkiIoYas, HO HE OrpaHUYMBAsCH: CcoO3JaHue, IMpoBepka, mnoanucanue [IOII,
uH(popMUpoBaHHE APYroro mnosb3osarens MC o 1oKyMeHTe, MOATBEPKACHHUE MOIYUCHHUs, O3HAKOMIICHHE,
CO3/IaHUE KOIMU Ha OYMa)KHOM HOCHUTEJE, OTKJIOHCHHE, YIAJIICHHE.

- VYcwiennas uudposas snextpoHHas noanuchk (DLII) - 3To 37eKTpoHHAs MOAMMUCH, KOTOpas
COOTBETCTBYET BCEM IIPU3HAKAM HEKBATM(PUIUPOBAHHON JJICKTPOHHON TOANMKMCH |  CICIYIOIIUM
JIOTIOJTHUTEIbHBIM MPU3HAKAM:

- KJIFOY MPOBEPKH JIECKTPOHHOM MOIUCH yKa3aH B KBATU()UIIMPOBAHHOM cepTH(HUKATE,

- JUIsL CO3JIaHUSI U TIPOBEPKH SJICKTPOHHOM MOAMMCH HCIOIB3YIOTCS CPEACTBA 3JEKTPOHHOM IMOIIMUCH,
UMEIOIIHNE TIOATBEPKICHUE COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJICHHBIM B COOTBETCTBUHU C HACTOSIIUM
®denepanbHbIM 3aKOHOM.

2. ObecrieueHue IOPUANMYECKON CHITBI BHYTPEHHUX JIEKTPOHHBIX TOKYMEHTOB

2.1.Kuznennsiii ukn Jlokymenta B MIC BKITIOYAaeT: co3aHUE M MPOUYME ACHCTBHS 1O ero oOpaboTke,
oTpaxkeHue B yuere, a Takke xpaHeHue B MC. MC obecneunmBaer perucTpaunuio AeHCTBHUMA
noJsib3oBarenei ¢ JlokyMeHTOM (JIOrMpOBaHKE) B TEUEHUE )KM3HEHHOTO LIUKJIA.

2.2.Bce Bnagenbubl [IDI1 mpusnaroT paBHO3HauHOCTH cBoed [IDIl coOcTBeHHOpY4YHOU mMoOANMCH Ha
OyMa)KHOM HOCHTEJIE.

2.3.Co3panue [IDI1 B MC uHMUMUpYETCS COOTBETCTBYIOIIMM jelicTBueM Bnagensua [IOII, T. e. He
BBIIIOJIHSIETCS] aBTOMAaTUYECKU MIIM HE3aMETHO /IS BIIAJENbLIA.

2.4 ITomnomouus Bianensua I1911, nognucasuiero JJokymMeHT, MOATBEPKAAIOTCA B MOMEHT IMOJANUCAHUS
JoxymenTa B IC aBTOMaTHUY€CKHU MO MOJIOKUTEILHOMY PE3YJIbTATy CIAEAYIOIIUX POBEPOK:

- COOTBETCTBYIOIINM T0JIb30BaTENb aBTOpU30BaH B MC,

- COOTBETCTBYIOIIMM KIIFOY 3JIEKTPOHHOM IMOANMCH BKJIKOYEH B PEECTP BBIJAHHBIX KIIFOUEH 3JIEKTPOHHOM

MOJIINCH,

- COOTBETCTBYIOIIMH KJIOY JJIEKTPOHHOW MOAIHUCH OTCYTCTBYET B pPEECTpPE OTO3BAHHBIX KIIIOYEH

3JICKTPOHHOU MOAIHUCH.

2.5. Bpems ¢dopmupoBaHHs 3IIEKTpOHHOW moamucu ¢ukcupyercs cpeactBamu MC 1Mo TrpHHBHUCKOMY

Bpemenu (UTCH0).

2.6. BHyTpeHHUE AJIEeKTPOHHBIE TOKyMEHTHI, moanucanueie 11011, npusnatorcss B Opranu3anuy paBHBIMU

0 IOPUIMYECKOW CHJIe JIOKyMEHTaM Ha OyMa)KHBIX HOCUTEINSX, 3aBEPEHHBIM COOCTBEHHOPYUYHOU

MOAMMCBIO.

2.7. Ilonb3oBarenu MC npusHatot, yto Bu3yanuzanus mramna [I19I1 npu nemoncrpauun JokymeHnra B

unteppeiice MC, BomonHeHHass cpeactBamu MC, sBisieTcs HEOCHOPUMBIM MOJATBEpKIEHUEM (aKTa

HOJMHMCAaHUS TOKYMEHTa COOTBETCTBYIOMUM BiaaenbiieM 1311 (moaaMHHOCT U HEOTPEKAEMOCTb).

2.8. Xpanenue JIOKYMEHTOB OCYIIECTBIISICTCS ITyTeM 3alUCH CBeACHU O JlOKyMEHTax B apXwB

JJIEKTPOHHBIX IOKYMEHTOB, KOTOPBIH siBsieTcs yacTbio HC.

2.9.0pranm3anmss  oOecrieyMBaeT TEXHUYECKMMH ¥ OpPTaHW3allMOHHBIMA MEpaMH  3alluTy OT

HECAaHKIIMOHUPOBAHHOTO JIOCTYNa M TNPEAHAMEPEHHOI0 YHHUTOXXEHHMS W/MIM UCKaKEHUS CBEICHUH O

JlokymeHTax B apxuBe 3JEKTPOHHBIX JOKYMEHTOB MC, a Takke rapaHTUpyeT NOATBEPKICHUE aBTOPCTBA

JOKyMeHTa, noanucanHoro I1911 aBTopa, B TOM uncie myTeM yTBEp:KAEHHUS TOMMEHHOIO OrPaHUYEHHOIO

CIMCKa JIMIl, UMEIOUIMX pacCIIMpEeHHbIE (aJMUHUCTPATUBHbIE) IMpaBa JOCTyNa K apXUBY 3JEKTPOHHBIX

nokymenToB MC.

2.10. Hoxymentsl xpansitcs B MIC B ToM (opmare, B KOTOpOM OHH ObLTH co3maHbl. CpOK XpaHEHHUs

JlokyMeHTOB U cBeleHMH O JloKyMeHTax He MOXeT ObITh MeHee 3 (Tpex) JIeT M Ompejaessercs B

COOTBETCTBUM C JIOKaJbHBIMM HOPMAaTUBHbIMH akTamMu OpraHuzanud WIHA €€ CTPYKTYpPHBIX

MIOAPA3ACIICHUN.

2.11. Komus 37eKTpOHHOTO JTJOKYMEHTa MOXKET OBITh H3TOTOBJICHA (paciieyaTana) Ha OyMaKHOM HOCHTEJIe

cpeactBamu MC u 3aBepeHa cOOCTBEHHOPYYHOU moamuchio Biagenbia [I211, n1bo uneHaMu KOMUCCHH,

BKJIIOYAIOLIEH B cebsl Kak MHUHMMYM pykoBoauTesss OpraHu3alMy U JIMIO, UMEIOIEe pPacCIIUpEHHBIE



(aIMUHUCTpPATUBHBIE) MpaBa JOCTyNa K apXuBy AeKTpoHHBIX AokymMeHToB MC. Komus snextpoHHOrO
JOKyMEHTa Ha OyMaXHOM HOCHUTENe AOJDKHA COJNEpKaTh BU3yanm3aruio mrammna (mrammnos) [1911,
noATBepXKIaroly0, 4to opuruHan Jlokymenta mnoamucan I[I9I1. AyTeHTHUYHOCTH 3JIEKTPOHHOIO
JIOKYMEHTa M €ro KoMK Ha OyMaKHOM HocHTene odecrieunBaercs: cpeacrsamu MC.

3. IlpaBa, 0053aHHOCTH U OTBETCTBEHHOCTD BJIAJIENIbLIA SJICKTPOHHOM MOAMTUCH

3.1.Bnanenen [1211 umeet npaso:

- oOpamatbcsi Kk OTBETCTBEHHOMY 3a TexHUYecKyio mnojaepxky MC s anHynupoBaHusi (OT3bIBa),
IIPUOCTAHOBKH (BO30OHOBJICHHUS) IEHCTBHS MIPUHAIISIKAIIECTO €My KITF0Ua 3JIEKTPOHHOH MOAINCH;

- B Clly4ae HEOOXOJMMOCTH 3aMEHbI, BOCCTAHOBIJICHHUS KII0Ya AJIEKTPOHHOW MOMANUCU OOpaTUTHCS K
OTBeTcTBEHHOMY 3a TexHU4ecKyto noaaepxkky MC ¢ cooTBeTcTByloOlIEH MPOCcbOON M MOMYyYUTh HOBBIM
KJIFOY 3JIEKTPOHHOMW MOANNCH;

- o0Opamarscsi K pykoBojacTBy Opranuzanuu ans pa3dopa KOHQUIMKTHBIX CHTyanuid (CIOpOB),
BO3HUKaromux npu npumenenuu 11211 B UC.

3.2. Bmagenen I1911 o6s3an:

- BeCTH OOpabOTKy BHYTPEHHHMX OJJIEKTPOHHBIX J0KyMeHTOB B MC B COOTBETCTBHH CO CBOMMHU
JOJKHOCTHBIMU 00SI3aHHOCTSIMU;

- MPUHUMATh BCE BO3MOXXHBIE MEPBI I MPEJOTBPAILICHUS HECAHKIMOHHUPOBAHHOI'O HCIOJIb30BaHUS
CBOETO KJII0Ya JIEKTPOHHON MOJIUCH;

- HU [IPY KaKUX YCJIOBUSX HE MEPEIaBaTh KIKOY 3JIEKTPOHHOMN HNOINUCH APYTUM JIULIAM;

- TpH KOMIIPOMETAIlMA CBOEro KII0Ya JJIEKTPOHHOM MOMNHMCH HE3aMEIUTENIbHO OO0paTUThCS K
OTBETCTBEHHOMY 3a T€XHUYECKYI nojaep:kky MC misg npuocTaHOBKM ACHCTBUS MPUHAJIEKAILIETO EMY
KJIOYa 3JIEKTPOHHOU ITOATIHCH.

3.3. Bnageneny II9I1 Hecer NMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh CBOETO KJIIOYa JJIEKTPOHHON
HOJIUCH U €T0 3alllUTy OT HECAHKIIMOHUPOBAHHOTO HCIOJIb30BAHUS.

4. Texunonorusa npumenenus cpenacts 1311 B UC

4.1 Tnsa npumenenust 11311 B UC Branensiry [1911 Heo6xoaumo aBropusoBatbes B MC ¢ ncnonb3zoBanuem
nyonuMuHON U KoH(UAeHIManpbHON yacted kimtoua [13I1 (ums monb3oBarens u mapons). [lognucanue
JlokyMeHTa BBINONHSIETCA TyTeM Haxkatus Ha kHonky "[lonnucats" B unTepdeiice NC.

4.2 lupopmarust 060 BceX BBIJAHHBIX MOJIb30BATEINIO KIFOYAX 3JIEKTPOHHOM MOIMUCH, AaTaxX MOJyYeHUs U
npeKpaleHus ux aecreus (u3batus) xpanurcsa B UC nocTosHHO.

4.3.Ilpn mnpekpameHun y coTrpyaHuka OpraHu3aluu JODKHOCTHBIX 0O0si3aHHOCTEM 1o o00paloTke
BHYTPEHHUX 3JIEKTPOHHBIX JIOKYMEHTOB ¢ Hcroyib3oBaHueM [IDI1 mim npu yBOJbHEHUU COTpYIHUKA
€ro K4 BHOCUTCSI B PEECTp OTO3BaHHBIX KIIOUEH JJIEKTPOHHOM mnoanucu OTBETCTBEHHBIM 3a
texHuueckyto mnoanepxkky MC. C MoMmeHTa BHECEHHs KII04a B PEeCTp OTO3BAaHHBIX KIIOYEH
JIEKTPOHHOM MOANUCH Bce mnocienyomue JlokymenTs!, noanucanusie 3toi [IOII, He cumrarorcs
MOAMUCAHHBIMH HAJIJIEKAIIUM 00pa3oMm, T. €. OANMKUCHIO, PAaBHO3HAYHOW COOCTBEHHOPYYHOM.

5. IlpumMeHeHue ycuieHHOMN 3JIEKTPOHHOMN MOIICH

5.1. KoHKpeTHbIIl nepedyeHb paOOTHUKOB, HMMEIOLIUX IPaBO HCIOJIb30BAHUS YCUJICHHOW AJIEKTPOHHOU
MOJNNCH, YTBEPXKAAETCS PACHOPSIUTENBHBIM aKTOM PYKOBOJHUTENS (Jajiee - YHOJIHOMOYEHHBIE
paboOTHUKN).

5.2B mensx oOMeHa DJIEKTPOHHBIMH JOKYMEHTaMH, IpPEIyCMOTPEHHBIMH 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyy 1 MHBIMH HOPMaTUBHBIMU MPABOBBIMH aKTaMH yIIOJTHOMOYEHHbIE paOOTHUKH
HaJEIAI0TCS TPABOM HCIIOJIb30BaHUsl YCUIIEHHON 3JIEKTPOHHOM MOIHUCH.

5.3.YnomHOMOUYEHHBIE PAaOOTHUKH OOECIIEYMBAIOTCS KBATM(UIIMPOBAHHBIMHA CepTU(UKATAMH KITFOUEH
IIPOBEPKU DJIEKTPOHHBIX MOANUCEH, CO3JAHHBIMH U BBIJAHHBIMU YAOCTOBEPSIOIIMMHU LIEHTPAMH,
MOJIYYMBIIUMHU aKKpEIUTAIMI0 Ha COOTBETCTBUE TpeOoBaHusiM denepanbHOTO 3aKOoHa OT 6 ampens
2011 roma N 63-@3 "OO6 »snexkTpoHHON mnoxamucu" (nanee - cepTUPUUIUPOBAHHBIE CpPEICTBA
AIIEKTPOHHOMN TOJITUCH).

5.4.CepTuHUUMpPOBaHHBIE  CPEICTBA OJJEKTPOHHOW MOMNHCH  HCIOJB3YIOTCS  YHIOJTHOMOYEHHBIMU
paOOTHUKAMU HUCKIIOUUTEIBHO U1 (OPMUPOBaHMS YCHIEHHONM 9JIEKTPOHHOM MOJIHMCH IOJ



3JIEKTPOHHBIMU JOKYMEHTAMH, MPEAYCMOTPEHHBIMU 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu u
WHBIMH HOPMATHBHBIMU TPABOBHIMH aKTaMU U TOJUICKANIMMH Pa3MEIIEHUI0 B HH()OPMAIIMOHHOM
CUCTEME.
5.5.11pu ucoIB30BaHUH YCHIICHHBIX AJICKTPOHHBIX MOAMUCEH YITOJIHOMOUYEHHBIC PAOOTHUKH 00S3aHBbI:
- obecrieunBaTh KOHOGUACHIMATBLHOCTD KIIIOYEH SJIEKTPOHHBIX MOAMHCEH, B YaCTHOCTH HE JOIMYCKaTh
MCII0JIb30BaHUE MPUHAJICKAILUX UM KIIFOUEH 3JIEKTPOHHBIX NoAucel 0€3 UX coriacus;
- YBEIOMJISITh PYKOBOAMTEINSI C MOCIECIYIOIIUM YBEIOMIICHHUEM YAOCTOBEPSIOIIEIO IIEHTPA, BBIIABILIETO
cepTuduKaT KIF0Ya MPOBEPKH ICKTPOHHOU MOANUCH, U UHBIX YYACTHUKOB WH(OPMAIIMOHHON CUCTEMBI, O
HapyIICHUH KOH(PHUACHUMAIBHOCTH KIIOYa AJIEKTPOHHOM MOANKUCH B TeUyeHHWE He Ooyiee 4yeM OJHOro
pabouero Hs CO IHS NOTYYeHUs HHPOPMALIMU O TAKOM HAPYIICHUH;
- HE MWCHOJb30BaThb KJIIOY JJIEKTPOHHOM NOANKMCH MPHU HAJIWYMM OCHOBAHMM MoJjararb, 4TO
KOH(HICHIIMATHHOCTh JAHHOTO KII0Ya HapyIleHa,
- WCIIOJIb30BaTh I CO3JAHMUSI U MPOBEPKU KBaTU(UIIMPOBAHHBIX 3JIEKTPOHHBIX MOJIMUCEH, CO3JaHUS
KITF0UYeH KBaIM(UIIMPOBAHHBIX 3JIEKTPOHHBIX MOANMKUCEH W KIFOYEH MX MPOBEPKH CPEICTBA AIEKTPOHHOU
MOJIKUCH, UMEIOIUE IMOATBEPK/IEHUE COOTBETCTBHSI TPEOOBAHHSIM, YCTAHOBJICHHBIM B COOTBETCTBUH C
®denepanbHbIM 3ak0HOM OT 6 ampernst 2011 r. N 63-D3 «O0 371eKTpOHHOM MTOAITHCH.
5.6. Jlns  obecrieyeHuss  OE30MACHOCTH  KCIONB30OBAaHUS  CPEACTB  AJIEKTPOHHOW  TMOAMKCU
cepTu(UIIMPOBAHHBIE CPEACTBA AICKTPOHHOM MOAMUCH JOKHBI IIPUMEHSATHCS YITOJIHOMOYSHHBIM
pabOTHHUKOM B COOTBETCTBHHM C TPEOOBAHUSAMU TEXHUYECKOW M HKCITYyaTAI[MOHHON MOKYMEHTAIluu Ha
IPUMEHSIEMbIE CPEJICTBA 3JEKTPOHHOM MOJNUCH, B TOM 4YHCIE JOJDKHBI COONIOAATHCA ClEAYIoIne
TpeOOBaHUS:
- o0ecrie4eHre 3alMThl KOMIBIOTEpa OT HECAaHKIIMOHWPOBAHHOTO JIOCTYIA ITYyTEM HACTPONKHU MOJUTHKH
0€30MacHOCTH, YCTAaHOBKH  JOMOJIHUTENBHBIX  CEPTUGUIUPOBAHHBIX  CPEJICTB  3allUThl  OT -
HECaHKIIMOHUPOBAHHOTO JOCTYIA, YCTAHOBKH JIMIIEH3MOHHOTO MPOTPaMMHOTO 00€CIICUeHUS;
- cobuoieHne mpaBmil 6e3omacHoi paboThl B cetu IHTEpHET 1 oOecrieueHue HempephIBHON KOMIUIEKCHON
3alIUTHl KOMITBIOTEPA OT BPEJOHOCHBIX MPOrPaMM MPHU MOIKIIOUECHUU K CETSIM TNepelaun JaHHBIX ITyTeM
YCTaHOBKH aHTUBUPYCHBIX POTPaAMM;
- YCTaHOBKa HAJCKHBIX Mapojiell K KJIIOYEBBIM HOCHUTEISM, CUCTEME KOH(UTYpHUPOBAHUS KOMIIBIOTEPA,
YUETHOM 3aMKCH U DKPAaHHOH 3aCTaBKe OTMEPAIMOHHON CHCTEMBbI, 00eCTIeUeHHE UX PETYISIPHON CMEHBI.
5.7. B mpomecce paboTel ¢ CcepTUDUIMPOBAHHBIMU  CPEJICTBAMH  DJICKTPOHHOW  IOIIUCH
YIIOJTHOMOYEHHBIMH Pa0OTHUKAMHU JIOJKHBI OBITh OOECTICUEHBI YCIOBUSI XpaHEHUS KIFOYEBBIX HOCUTENEH
U KapTOYKH OT3bIBa KJIIOYEH, MCKIIIOYAIOIIME BO3MOXHOCTh JOCTyHa K HHUM IOCTOPOHHHUX JIMIL,
HECAHKIMOHUPOBAHHOTO HCIIONBH30BAHUS WM KOMHPOBAHUS KIIIOUEBOM MH(GOpMAallMK U Mapoyield OT3bIBa
KITFOUEH.
5.8. Jlns uCKIIIOYeHHUs YTPaThl KIOYeBOM MHGOPMAIIUU BCIeACTBHE Ne(DEKTOB HOCUTENEH peKOMEHIYeTCs
nocie TOJy4YeHHs KIIIOYEBBIX HOCUTeNed co3garb paboune komuu. Komuu JOMKHBI  OBITH
COOTBETCTBYIOIIMM 00pa3oM MapKHPOBAaHBI U JOJDKHBI HCIONB30BAThCS W XPAHUTHCA TaK JKe, Kak
OpUTHHAJIBI.
5.9. VYnomHoMmoyeHHbIE pPAOOTHHKHM HECYT TEpPCOHANBHYID OTBETCTBEHHOCTh 3a oOOecreueHue
KOH(QUICHIMATBHOCTH  KJIIOYEH D3JIEKTPOHHOM TNOANMCHM U COOJIOJEHHE MPaBWJ OKCILTyaTaluu
cepTU(UIIMPOBAHHBIX CPENICTB ANEKTPOHHON TOITUCH.

6. 3aKII0YUTEIbHBIC ITOJ0KCHUS

6.1. Hacrosimiee [lonmoskeHne BCTyIaeT B CHITY C JaThl yTBEPIKICHUS.

6.2. Texctr Ilomoxkenust pasmemaercs B MC. Cmoco0 moctyma k akTyanbHOW Bepcun [lonmoxxeHus
OMUCHIBAETCS B MOJIb30BATENbCKOM JoKkyMeHTanuu k UC.

6.3. Tekct [TonokeHHUsST XpaHUTCS Y 3aBEIYIOIIETO M 3aMECTHUTENS 3aBEAYIOIIETr0 MO aJMHHHCTPATHBHO-
X03SUCTBEHHON paboTe U MpeaoCTaBIseTCs COTpyAHIUKaM OpraHu3aIuu 1o 3ampocy.

6.4. loxymentsl, co3aannable B UC u nogmucannbie [1911 u (wm) DIIT B COOTBETCTBHH C HACTOSITUM
[Tonoxxenuem, MpU3HAIOTCS IOPUIUYECKH 3HAUUMBIMU € AaThl yTBepkaeHus [lonoxenus.



VBenomiienne Kk [1omoxeHnro 00 UCI0Ib30BaHUN
IIPOCTOM AJIIEKTPOHHOM MOAIUCH IS
BHYTPEHHETO AJIEKTPOHHOTO JOKYMEHTOO00pOTa

VBenomiienre 00 o3HakoMIIeHNH ¢ [1otoxeHrneM 00 MCIOIb30BaHUNA
MPOCTOM INMEKTPOHHON TOJIMTUCH JJIs BHYTPEHHETO 3JIEKTPOHHOTO TIOKYMEHTO000pOTa

[@. U. O. paboTtHuKa], WMeHyeMblli B nanbHeiieM "PaOoOTHHK", HACTOSIIMM TOATBEPXKIAET, UTO
o3HakoMmiIics U corjaceH ¢ [lomoxeHueM 00 HCMONB30BAHMM TMPOCTONW AJICKTPOHHOW TMOAMKMCH ISt
BHYTPEHHETO DJJIGKTPOHHOTO JOKYMEHTO000OpoTa B MyHHUIIMIAIGHOM OFOJKETHOM JOIIKOJIHHOM
obOpasoBarenbHOM yupexaeHun «OO0pa3oBaTenbHBI KOMIUIEKC — AeTckuid cam Ne 201», a wmeHHO,
PaboTHMK mpu3HAeT paBHO3HAYHOCTh CBOEM MPOCTOM AJIeKTpOoHHOM mnoamucu (namnee - IIDIT)
COOCTBEHHOPYYHOU MOJIMUCHA Ha OYMa)KHOM HOCHUTEJIE W 3asBIIACT O MPUCOEAMHEHUN K COTJIANIEHUIO 00
y4acTUU BO BHYTPEHHEM DJIIEKTPOHHOM JTOKYMEHTOoOOOopoTe ¢ ucronb3oBanueMm [IDI1 Ha ycrmoBusix
[Tomoxenuss 00 WCHOJIB30BAHWU TMPOCTOM AJICKTPOHHOW TMOJIUCH JUIsi BHYTPEHHETO JJIEKTPOHHOTO
JTOKyMEeHT0000opoTa B MyHUIIUTIaTbHOM OI0/PKETHOM JIOIIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUN
«O0bpa3oBaTenbHBIA KOMIUIEKC — AeTcKuid cam Ne 201».

[Moamucanne PaGOTHUKOM HACTOSIIErO YBEIOMIICHUS PABHO3HAYHO MPUCOCIWHEHUIO K COTJIANICHUIO 00
y4acTUU BO BHYTPEHHEM J3JIEKTPOHHOM JOKyMeHTooOopoTe ¢ wucrnosb3oBanueM [IDI1 nHa ycioBusix



Hactosimero [lomokeHust B COOTBETCTBUU co cT. 428 I'paxmanckoro koaekca P® ("lorosop
MPUCOECIUHEHHS") C AaThl TOAMCAHUS.

[ TOJKHOCTB, MOJIITHCE, WHUINAJIBI, bamums | [aucio, MECHIII, roaj






